6-3-6. Duties of Assistant Chief Administrative Officer(s).

Subject to the limitations and requirements of applicable budget and fiscal
appropriations, the City Administrator may appoint one or more qualified Assistant CAO’s
to perform any of the duties of the City Administrator including, but not limited to, the
following:

@ assist the City Administrator in his/her duties overseeing the operations of the City;

() serve as the acting City Administrator in the absence of the City Administrator;

© supervise any departments, functions, divisions, or personnel as assigned by Mayor or
City Administrator; and

d complete special studies, assignments, project management, and other duties as assigned
by the Mayor or City Administrator.

6-3-7. Qualifications of Assistant Chief Administrative Officer(s).

The Assistant Chief Administrative Officer(s) shall be appointed based on the following
minimum qualifications which shall include, but not be limited to:
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Knowledge: A knowledge of public administration management, supervision, planning,
budgeting, accounting, governmental finance, personnel principles and practices, municipal laws,
ordinance and regulations.



